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The Annual Financial Report you submit to the 
Local Government Services Bureau (LGSB) will be 
reviewed by LGSB staff 

 

Key points of the Review Process verify:  

 Annual Financial Report is signed  

 Filing fee form & fee (if applicable) is included 

 All mandatory pages are included  
◦ Government-wide (GW) statements are included 

◦ Notes to the financial statements are completed 

 Beginning balances equal prior ending balances 

 The Annual Financial Report is in balance 

                   and was received by the due date 

 

 

  



If any non-conforming issues are found during 
the review you will be notified by letter  

  

The letter will contain the item(s) that did not 
reconcile or are missing from the annual report 

 

It will include any action necessary to correct the 
annual financial report 

 

  *If your report was not accepted the  
    letter will include that information 

 

 

 

  



  
If the annual 

report is not 

signed  

the report will not 

be accepted by 

the Local 

Government 

Services Bureau 

until the signature 

page is received 

in the Helena 

office. 



 You will receive a letter from our office ~  
Your immediate action is required: 
◦ The annual report will not be accepted until the 

signature page is received 

 

 Mail or Fax the signature page/officials page 
to the Local Government Services Bureau ~ 
Helena office 
◦ Fax to (406) 841-2910 

◦ Attention: Monica – Re: AFR Review 



When 
mailing 
the annual 
report  
include 
the Filing 
Fee Form 
and a 
check for 
the filing 
fee, if 
applicable 

 

 

 

  



 

 

Filing fee 
due is 

included in 
Box #1 

 

 

 

Audit 
requirement 

is included  

in Box #2 



The Government-Wide Statements must be 
included with your Annual Financial Report ~ 
 Statements reconciled after the GASB34 Conversion is completed  



Reconcile by individual fund type and in total ~ 
Balance sheet = Statement of Rev, Exp & Changes
  



Verify all Fund-Level Statements are in balance 
by reviewing the Balance Check Page at the end 
of the AFR workbook: 

Balance 

Check  

Page 

Governmental Funds  

Items #1 – 5D; 

Proprietary  

Funds - #13; 

Fiduciary Funds - #12 

 

 

  



The GW Statement of Net Position should reconcile to the 
GW Statement of Activities by type & in total 



Verify the GW Statements are in balance by 
reviewing the Balance Check Page at the end of 
the AFR workbook: 

 

 

Balance 

 Check  

Page 

Items #11, 

#16 and #17 

 

 

  



Restated Beginning Balances on                      

Government-Wide & Fund-Level Statements: 

 

For Audited Entities: The beginning balances do 
not equal the prior year’s audit ending balances 

 

~ or ~ 

 

For Unaudited Entities –The beginning balances 
do not equal the prior year annual financial 
report ending balances 

 

  



Restated Beginning Balances on                      

Government-Wide & Fund-Level Statements: 

 

Accounting Formula: 

 

Software 

 = 

Annual Financial Report 

= 

Audit Report 
  



Why would my Beginning Balances on                      

Government-Wide & Fund-Level Statements be 
different than prior year’s audit or annual report? 

For Audited Entities:  

 Did you receive & input the audit adjustments? 

 Did you reconcile your software to audit? 

~ or ~ 

For Unaudited Entities: 

 Did you make adjustments after your afr was 
 completed?  

 

*Did you do a rollover of your software after 
adjustments were made? 

  

 

  



The restated 
beginning 
balances by 
fund & in total 
should equal 
the prior year 
ending 
balance of the 
audit report or 
annual report 
for those 
entities not 
audited   



The restated 
beginning 
balances by 
type & in total 
should equal 
the prior year 
ending 
balance of the 
audit report or 
annual report 
for those 
entities not 
audited   



The Reconciliation of the Balance Sheet to the 
Statement of Net Position is incorrect or missing  



Reconciliation of the Statement of Rev, Exp & Changes in 
Fund Bal to the Statement of Activities is incorrect or missing

  



The two Governmental Fund Reconciliations 
should be verified after the GASB 34 conversion 
is completed  

 

When using the Blank AFR format: 

 Information should auto-fill by formula from 
the conversion pages to the Balance Sheet 
Reconciliation 

 Some information will auto-fill by formula 
from the conversion pages to the 
Reconciliation of Revenues, Exp & Changes 
        in Fund Balance Reconciliation –  
     while other information is 
         manually input.   



Verify the Reconciliations are in balance by 
reviewing the Balance Check Page at the end of 
the AFR workbook: 

 

 

 

Balance Check Page 

Item #10 and #11 

 

 

  



The Reconciliation of the Proprietary Funds Statement of 

Rev, Exp & Changes to the GW Statement of Activities  



  



Combining Statements include: 

Non-Major Governmental Funds Detail: 

 Combining Fund Balance Sheets for Special 
 Revenue, Debt Service, Capital Projects, 
 Permanent Funds 

 Statement of Rev, Exp & Changes in Fund 
 Balance  

 

 Non-Major Proprietary Fund Detail: 

 Statement of Net Position 

 Statement of  Rev, Exp & Changes in Net Position  

 Cash Flow Statements.  



  



The amount 
reported on this 
schedule should 
reconcile to the 
intergovernmental 
revenues reported in 
the fund-level 
statements ~ 

Balance Check #9  



The notes on Capital 
Assets should reconcile to  
the total of Capital Assets 
reported on the GW 
Statement of Net Position  



Do the notes on Long-Term 
Debt reconcile to the 
Outstanding  Balances 
reported?  



Do the Notes 
include a 
description of the 
Restatements/ 
Prior Period 
Adjustments?  

 

The total of the 
adjustments 
should reconcile to 
the restatements 
on GW Statement                   
of Activities  



Complete the steps to 
correct the report: 
1. *Sign the Elected 

Officials page 

2. Complete the 
Reconciliation Page 

3. Complete the 
schedule of Fed/State 
Grants 

4. *Reconcile the GW 
Statements 

5. Mail the above items 
to the Helena office 
Attn: Monica ~ AFR 
Review  by Dec 31 

 

  



Should I submit my annual report in if my cash is 
not reconciled? 

 Yes ~ Send your report in and include the         
 Schedule of Cash Receipts and Disbursements   



Send in amended pages to your annual 
financial report after you have made the 
audit adjustments in your software and 
updated your annual financial report. 

 

This will ensure your next year’s annual 
report beginning balances will reconcile to 
your prior annual report ending balance and 
audit report.  

 

Software = Annual Report = Audit  



Questions….. 



 Website:  http://doa.mt.gov/lgsb 

 
◦ Accounting & Financial Reporting Section Staff: 

 Eastern Area Fiscal Accounting Officers: 

 Darla Erickson, Lead, Billings region ~ 371-5627 

 Tod Kasten, Circle region ~ 974-3377 

 

 Western Area Fiscal Accounting Officers: 

 Magda Nelson, Lead, Kalispell region ~257-5245 

 Miles Benton,  Helena region ~ 841-2902 

 

 Helena Staff Accountant/AFR Review: 

  Monica  Birlut, Helena ~ 841-2911  

 

http://doa.mt.gov/lgsb
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